
 

Purchasing & Partnerships Director  
Geographic Expeditions (GeoEx), a thirty-seven year old San Francisco based adventure travel 
company, seeks a bright, personable, and experienced individual to join our two person Purchasing 
Team.  
 
Our two person Purchasing & Partnerships team will report to the Senior Managing Director of 
Operations & Purchasing and will:  
 

 Assist with scheduling, tracking and facilitating operator visits, sales trainings, vendor 
entertainment & gifts  

 Collaborate to create & maintain trip budgets (costings) and update per-diems.  

 Assist in setting clear and precise standards for vendor quotes including price 
breakdowns/itemized costings and single supplements  

 Track and compare net rates and terms of contracts across vendors in each destination  

 Monitor guest feedback from surveys to determine trends in unfavorable reviews linked to, 
or caused by operator inadequacies.  

 Step in as needed to address issues related to costs or guest experience with operators and 
vendors. 

 Work closely with Product, Sales, and Groups Teams to ensure suppliers are delivering 
competitive rates and honoring services purchased. 

 Ensure GeoEx is maximizing gross profit while offering good value and excellent services to 
our guests. 

 Provide support for some staff member’s FAM arrangements 

 
Skills and Experience  

 Familiarity with P15 including trip budgets a plus 

 Experience with GeoEx vendors a plus 

 Availability to work in San Francisco office a plus 

 Ability to build strong relationships  

 Excellent verbal and written communication skills  

 Strong organizational skills and attention to detail  

 Positive can-do attitude  

 Capable in negotiations and diplomacy 

 Analytical and creative thinker with a track record of delivering results  

 Ability to problem solve and create solutions on the spot to address emerging problems  

 Willingness and commitment to “getting the job done”; ability to follow through on 
commitments  



 Good team player: able to work independently and as part of a team  

 Proactive, able to anticipate deadlines, take ownership, and learn quickly  

 Bachelor’s Degree or equivalent  

 Passion for International Travel 

 

About GeoEx 

GeoEx (Geographic Expeditions), a pioneer of travel to remote and challenging destinations since 
1982, provides handcrafted cultural tours, treks, safaris, and journeys by ship and train to the world’s 
most astonishing places. 

 

GeoEx is honored to be repeatedly chosen as one of Outside Magazine’s best places to work. 

 

GeoEx is located in the Tides Converge building in the Presidio of San Francisco, CA. 

 

If you are interested in the position, please email carey@geoex.com.  

 

 


